	Recipient’s address here


Your address here


	Enter a date


Dear Name of recipient,

I am writing to let you know about the campaign I am running in our local area, in conjunction with Macmillan Cancer Support…
Here you should give some background information about yourself and your campaign. For example, if you were campaigning on hospital car parking you might want to include a sentence stating that you are campaigning for hospital car parking to be free for patients undergoing cancer treatment. If you are comfortable doing so, you could also include some information about you and why you are campaigning for Macmillan.

In our area, people affected by cancer…

In this paragraph, you should briefly summarise your campaign. Explain what the problem is, what impact this has on people and the solution your campaign is proposing. For example, for a hospital car parking campaign you could outline the costs of car parking at your local hospital, describe the impact this has on patients – for example stress and financial strain – and talk about your solution, referencing the fact that many hospitals now no longer charge parking fees for cancer patients.

I would welcome the opportunity to meet with you to talk about this in further detail. Please contact me on <your contact details> to arrange a convenient time. 

Use this paragraph to ask the decision maker to act to help your campaign. Often, you will ask for a meeting to discuss your campaign further but you might want to ask for other support. For example, you might ask your MP to write to your local hospital and support your call for free car parking.

I look forward to hearing from you.
Yours sincerely

Name of sender
Job title
Add phone number 
Add email address if you have one
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